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ROUTING AND RECORD SHEET 


SUBJECT (Op. • onol) 

Annual Occupational Safety and Health Report 

1 EXTENSION 1 NO 


FROM 


C/TMSS/OL 


i 


TO: (Officer d«s<gnot*on, room number, and 
bu<ld<r>g) 


DATE 


K>*WARD€0 


INITIALS 


21 October 1985 


'STAT 

I 

STAT 


COMMENTS (Number eoch comment to ibow from whom 
to whom Draw a (in« ocrott column after each comment ) 


2 . 


pc/sd/ol 


10 


11 


12 


13 


14 


15 


John : 


STAT 


Attached is a memorandum 
from the Chief, Safety Division, 
0MS requesting an annual com- 
prehensive Occupational Safety 
and Health report covering the 
Office of Logistics based on 
paragraphs 2 through 4 of the 
attached guidelines. 


Per LI 12-1 (attached), the 
Deputy Chief, Supply Division, OL 
is the chairman of the 0L Safety 
and Health Committee; and, there- 
fore, this request is being sent 
for yo ur attention. Since Tom 

- [prepared the report last STAT 
the 


year, the tiles containing reports 
for previous years should be in 
your office files. 




STAT 


...i 


-f- 


Attachments 


]-. 


FORM 610 USE PREVIOUS 


1-79 


EDITIONS 
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ROUTING AND RECORD SHEET 


SUBJECT: (Optional) 


Annual Occupational Safety and Health Report 


EXTENSION NO. 


Chief, Safety Division, OMS 


4 October 1985 


TO: (Officer designation, room number, and 
building) 


RECEIVED FORWARDED 


OFFICER'S COMMENTS (Number each comment to show from whom 
INITIALS to whom. Draw a line across column after each comment.) 


D/OL 


/y / . o 


Ay 




10 . 0 -> r 


FORM L\ H USE PREVIOUS 

,70 0 I U EDITIONS 




(p \ 


f) 

/ a 


?d oJc _ 


7 ? / 7 ? 


mujcce- mis 

tue 0m of tai 4 TAT 

^5ti<rct( cD 

(jDmt RTZ. 

ctAeiP/iu^ im ciw 

loA/ap (juuac&T/vzy 
feet^'Cm< 3 pu<j> hso 
sou air /wpur bu fwd- 
t*o£s QsmaueP. 

- y STAT 

mrcy /n/A^ar■ 


- 411-632 


klet-e fVlT^> j /A I Gv' 7 Atil> i iCoU^> to rtprsccjc^ Trt4f?GC/6£sTAT 
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4 OCT ^85 


MEMORANDUM FOR: Director Of Logistics 
FROM: 

un i e t , Safety Division, 
Office of Medical Services 


SUBJECT: 


Annual Occupational Safety and Health Report 


„ f nnu ^ comprehensive report covering the Agency's 

cupational Safety and Health Program for FY85 must be 
submitted to the Secretary of Labor by 1 January 1986. 

rf3no ^: Attache ^ ^e current guidelines for submission of the 

tpor t as provided by the Secretary of Labor. Kindly prepare a 
report covering your component based on paragraphs 2 Y through 4 
of the guidelines. This information will semas a basis for 

tin -TfeTr.V° n ° f an , unclassified consolidated report which 
- division will prepare. 


3 . 

will be 


Your report to 
appreciated . 
i f addi t ional 


Attachment: As stated 


the Safety Division by 15 November 1985 
Please contact me on green extension 
information is desired. 



01 
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Appendix B 


Fiscal Year: 

Name of Agency (Department): 

Name of Component: 

Address: 

Number of employees covered by this report: 

— Telephone number: 

Each agency shall: 

lost time 'd i sa bi hhes ' for ^tht; 3 report 'yea/ and T™' IT' 1 '" for fala]itics and 
fatalities and disabUities with y f P° sslb,e ’ compare these 

period. Data S on ^ ^ “ f or “* Pilous three-year 
internal accident or 5^^ “ **"«“• huI 

data 1S not available to the agencv The ilv, acceptable, if OWCp 
dtbles so that changes can Kly^or ££££*« ^ " 

costs InTif^ssSlSXare S^ste C ° P 

previous three -year period The rlafa c h u mi ar sta tistics for the 
so that change/ fa d “‘ « ">*■ 

the OSHA^ l^s ^r^^OWCp'remrt rt f"* ^ ste . m or supplemental reports to 
significant trends and m^cauT or ^ hdp » any 

disabUities which occurred I las^s). ^ ^ lost tlme 

Sdvts Tm^^lTS h6alth Pr °^ accomplishments and 
or sources offoS^ ^ ' rends and ™ior causes 

improve your agen£ Z tT » 0Ur a « ency and to 

Discuss your Programs, 

tmplementation of these initiatives p,„il res ult of your agency's 
additional permanent resources allocated to the Sl f nlfica " t on etime or 
program last year for areas such a? oorknb ? fety and occupational health 
and development, data systems staffim, / P hazard abate nient, research 
significant safety and occupational heafth ™r lng ' dC Attach 3 Copy of anv 
those initiatives P health P° ,lcy or Proclamation related to 


Appendix B 

. £ d n,l*f l^"e U ".a°“oTSZ' Sate,> ' 

agency's effort/T ini,ia,ives ' P'case try to explain your 

members r^dved appropnate job' h^fo and commit tee 

recognition informatfon and training, ^ ^ Safet> ’ awareness and hazard 

occupational Sfoprograms" 8 ^ effec,iveness of . v °ur safety and 

- Accomplishments in the identification ac 

and health problems. including f your agenX'sT",' and resolulion of safety 
recognition to outstanding achfevers and (M efhr^-° f <3) pr0Vldin £ 

<« >« - 

~ « - - « ,, 
and occupational health program. d consultatlon in the safety 

initiative/ planned'and'progrMnmwl'^r ^he coming^earjs). S '® n ’ Plcam 

OSh'as Ofeof ’S 8 ' ^Kncy re prr ienda rn 0nS f ° r eonsidera tion by 
occupational safety and health praramTc^renort^ Governmem -wide 

ss ,r erning 

ten pages exclusive o/ execu,lve summary format and be limited to 
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INSTRUCTION NO. LI 12-1 

LI 12-1 SAFETY AND HEALTH 

Revised 9 September 1980 


SUBJECT: Office of Logistics Safety and Health Program 

REFERENCE: 


1. GENERAL 

This instruction serves to establish a Safety and Health 
Program within the Office of Logistics (OL) consistent with 
the statutory and regulatory requirements contained in the 
referent. This program is designed to promote recognition 
of safety and health standards within the 0L and permit 
uniformity of application as well as to reinforce specific 
responsibilities. The program is further intended to re- 
affirm OL's basic commitment to eliminate safety and health 
hazards whenever discovered and to continue to pursue a 
vigorous campaign for continued improvement. 

2 • policy 

a. To implement this vital program, an OL Safety and 
Health Committee is established comprised of the 
fol 1 ok i ng i"c-!;:bc rs : 

Deputy Chief, Supply Division, OL - Chairman 
Deputy Chief, .Logistics Services Division, OL 
Deputy Chief, Real Estate and Construction 
Division, 01. 

Deputy Chief, Printing ar.d Photography Division, 

0L 


Safety Officer, Security Staff, 0L 
Committee Coordinator - P^PS/OL 

The committee will function under the general direction 
of the Director of Logistics in promoting and encouraging 
greater safety awareness within the OL. 

b. Employees are the key ingredient in the success or 

failure of any safety program; therefore, the effective- 
ness of this program depends upon active participation 
and full cooperation of all OL personnel. Each employee 
is urged to comply fully with established occupational 
safety and health standards and to report potential 
safety hazards immediate i.y. 
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INSTRUCTION NO. 
LI 12-1 


LI 12-1 
SAFETY AND HEALTH 
Revised 9 September 1980 


3. RESPONSIBILITIES 


a * Safety and Health Committee : 

The Committee will be responsible for the overall 
implementation of a uniform safety and health program 
within OL and be guided in its efforts by the provisions 

t?JI^ ai ?B d r" tl?G refe ^ ent * In discharging this obliga- 
tion, the Committee shall: 


(1) Promote the development of common safety standards 
and establish uniform criteria for their appli- 
cation. 


(a) Ensure proper safety equipment and protective 
clothing are made available where required to 
protect employees against potentially hazard- 
ous equipment or exposure to potentially 
hazardous agents. See paragraph 4 below for 

guidelines concerning the issue of protective 
clothing. 

(b) Ensure that safety equipment and personal 
protective clothing are properly identified 

in each component ' f i s c a 1 von/ budget to 
ensure- ;» v r j j ,*ib i 1 ^ p i u;u!s 


( 2 ) 


(3) 


t r n ;i 
r.e i r 


hstablish edife t i on and 
employers to increase 
tional hazards and arrange v;ith 
Medical Services to conduct 
pulmonary Resuscitation (CPR) n 


i i no p V o n v q 77] s f p y 

awareness of occupa 


r . 


t! 

c.ours e 

' r OC 


Office of 
in Cardio- 
iures . 


Improve and emphasize safety and health 
programs: 


a wareness 


(a) Compile and maintain a current listing of 
safety and health- awareness films and video 
tape cassettes that can be made available for 
presentation on a periodic basis. 

(b) Employ promotional materials, including 
literature racks, wall posters, etc., to 
emphasize the program. 


2 
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INSTRUCTION NO. 

LI 12-1 LI 12-1 

SAFETY AND HEALTH 
Revised 9 September 1980 

(4) safetv ,°nf ^ P° licies elating to health and 

to^stabn P^ vld f , g V ldance to ensure conformance 
to establ isned policies, procedures, and standards. 

(5) Submit periodic statements of the Committee’s 
accomplishments for inclusion in the Agency's 

nnual Occupational Safety and Health Renort 
prepared by the Office of Security fOSl for sub 
mission to the Department of Labo£. J 


( 6 ) 


Participate in the interpretation of statutory 
the U OL ementS int ° practica] application within 


(7) 

( 3 ) 


b. 


in for mulating recommendations to the D/L 
to enhance and refine existing programs. 

^Tni Pr ° gram Performance periodically to ensure 
im 11 ° L . personne J are being provided with a work- 
ing environment free of safety and health hazards. 

OL Security Staff 

The 01. Security Staff will appoint an OL Safetv nrft,-.,. 
whose responsibilities shal 1 ‘ j „ c 1 „de : ! O.ficc, 


( 1 ) Conduct period i.- 


i aspect ] on.-; of the OJ. ar< a 


(2) nq in ^ ain i iaison bc tween OL and the Safetv Branch 
OS, on matters relating to safetv. ' ' 


(3) 


Submit reports of unsafe conditions and of accom- 
plishments in support of the safetv and health 
program to the OL Safetv and Health Committee. 


(5) 


( 6 ) 



STAT 


STAT 


STAT 


STAT 
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INSTRUCTION NO. LI 12-1 

LI 12 '1 SAFETY AND HEALTH 

Revised 9 September 1980 

c * Printing and Photography Division (P$PD) Logistics 
Services Division (~LSD) , Real Estate and Constr uction 
Division (RECD) , ^ 


(1) The chiefs of the above OL components will appoint 
a Safety Officer for their respective elements 
whose responsibilities shall include: 


(a) Conduct periodic safety inspections within 
assigned areas of responsibility, at least 
quarterly, to ensure compliance with estab- 
lished safety standards. Such inspections 
shall be conducted independently of the 
periodic inspections performed by OS required 
by referent (P^PD's area of responsi- 

bility is the P§P Building, LSD's is the 
Motor Pool, RECD's is the power plant and 
special pur pose utility ro oms at Headquarters, 
and SD/CD's 


(b) 

Maintain 

liaison 

with 

appropr i 

ate 

of f i ci 

als 


in GSA* and the 

Safety 

Branch, 

OS 

, on ma 

1 1 e r s 


involving 

safety 

• 





(c) 

Ensure th 

at heal 

t h an d 

safety 

pro: 

mo t i on a 

1 


in a t e r i a ] 

d i s t r i b 

u t c . : w 

i t h i h 

, . ^ 
k : \ 

V i 

s 


brought t 

o t h c a 

1 1 e . , t i 

on. of cv 

c r V 

emp 1 oy 

c c . 

(d) 

Periodica 

1 1 y n r e 

sent t 

o groups 

of 

emp 1 o y 

e e s ; i 


safety or 

health 

awareness fil 

ni . 


(e) 

Maintain 

statist 

ical i 

nformat i 

on i 

on acci 

dents 


and sub mi 

t repor 

t s on 

unsafe c 

ond 

i t ions 

and 


accompl i s 

hments 

in sup 

port of 

the 

safety 

a n d 


health program to the OL Safety and Health 
Committee . 


(f) Enroll key supervisory personnel in safety 
and health-related courses and seminars. 

(g) Prepare and maintain an updated Fire Emer- 
gency Plan for the assigned area of respon- 
sibility. SD/CD will also maintain appro- 
priate fire-fighting apparatus, train selected 
depot personnel in its use, and maintain 
liaison with local fire departments and 
emergency rescue squads. 

*RECD and P$PD will maintain liaison with LSD instead 
of GSA. 
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LI 12-1 
SAFETY AND HEALTH 
Revised 9 September 1980 

(2) Issue internal directives and implement instruc- 
tions consistent with this instruction. 

H STAT 


4. ISSUANCE OF PROTECTIVE CLOTHING 

(a) Protective clothing may be made available for 
temporary use of a group of employees performing 
certain tasks, or issued to individual employees 
for their exclusive use. The former practice is 
to be followed wherever practicable. An example 

' of the latter would be special shoes that must be 
individually fitted and do not lend themselves to 
sharing . 

(b) Generally, the test of whether protective clothing 

or devices should be issued at Government expense 
is "whether it is such as the employee might 
reasonably be expected to furnish a~ a part of the 
personal equipment ncccs '-a ry for : i-, to no l form 
the v< u ! a r da: its e f h i jo- i i i f ic e - d 

Genera; Counsel 77-5220, 2-; Aur . . ' i . Base d or 

this opinion , a hard hat night be furnished to 
someone working in a ha tarda a.- :in .. since the 
employee should not be expec t oc 1 1 routinely own 
such a hat ; on the other hand, a ; s uoat and hat 
should not be furnished a courier do is often 
performing his duties in i ncl ament entbei s.nee 

he should be expected to routine!) own such equipment . 

(c) When the OL Safety and Health Committee cannot 
decide whether protective clothing or equipment 
should be provided by the Government, the matter 
will be referred to the Office of General Counsel. 


STAT 


James H. McDonald 
Director of Logistics 



INSTRUCTION NO. 
LI 12-1 
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STAT 
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